How to Add a Guardiaon in Classroom

1. Open up Google Classroom, and click on the group where you want to add a

guardian

Google Classroom

2. Click on the ‘People’
tab above the group
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5. That will open this
window. Type or paste in the
email address you have for
the guardian.

Click the invite button when

done.
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3. Once that tab is open, scroll down
until you get to the list of students.

4. For any student where you have the
guardian’s email address, click on the
‘Invite guardians’ button.
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6. If you now click on the 3
dots beside the student’s
name, you will have the option
to email the student or email
the guardian.

Once a parent receives the email, they will be asked to accept.

At that point they will be asked if they want to receive daily or weekly updates.
They do not see students’ work, but will see if their child has returned work (or
not), and if the work was on time or late.



